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EMPLOYEES® STATE INSURANCE CORPORATION
(Ministry of Labour & Employment, Govt. of India)

TEaT/ No.- T-49032/5/2023-Ir=TIT8T AT/ Dated: 16.04.2025

gR9=/Circular

v : aE FEEe ($ifF T swgeT w9 d) g9 ™ B F s F e g aeen

Subject: Incentive Scheme for conducting official work (in physical or electronic form) originally in Hindi.

ST IHR, T[E AAAE, THAST 3709, 78 ool & Fraed A FE&ar 2/12013/3/87-I0.87. (F-2), =i 16.2.88
TAT FEET AGT FE 11034/09/2025-7=9T (A1), feAR 25.08.2025 & IGER TN FHe (sifaw rtwar
Solagitas &9 H) A7 77 ¥ B F = & e sicwes aeem sad R & o o

As per OM No. 2/12013/3/87-O.L.(A-2), dated 16.2.88 and OM No. 11034/09/2025-Official Language (Policy),
dated 25.08.2025 of Government of India, Ministry of Home Affairs, Department of Official Language, New Delhi,
the incentive scheme for doing official work (in physical or electronic form) originally in Hindi is also applicable in
ESIC.

TS & o etetaa &

The terms and conditions of the scheme are as follows-

1. I A fag av o¥ smarfa #

This scheme is based on financial year.

2. @l A0t & AOF/FFRTIl 58 TS H AT o R g, A HIAT TEN FH 7T & & T A A g FHH
T roqur 7 gRT & e Bl # v v wew w1 SEe g R o @, J8- el # s, g
T FET, AW F FH M o enfAe e e
All categories of officers/employees who perform their official work originally in Hindi can participate in this
scheme. This includes original notes and drafts, as well as other verifiable tasks performed in Hindi, such

as entries, inventory preparation, accounting works etc. in registers.

3. TS A Faa T HOFN/EA [EER F 97 g9, S ¥ A FA-0-FA 20 R e Bl A7 o g
Under this scheme, only those officers/employees will be eligible for the award who have written at least
20 thousand words in Hindi in a year.

4. yfafs, St W FEe § B F g0 # ggEr o gt G 3w Ao ¥ e i € 55 A A
oTET W & OTT A& g

Stenographers who are covered under any other scheme for promotion of use of Hindi in official work will
not be eligible to participate in this scheme.

5. e el HR aregae e, S FEeTe: aver A Bl A v € 3 39 I A AT o & 9T Jgr
grer|
Official Language Officers and Translation Officers, who normally do their work in Hindi, will not be eligible

to participate in this scheme.

6. WA F dEd FYLVE-HThE H Fv 71w oqur/smeraa #r ofr onfier frar smeem

Noting/Drafting done in Computer/e-Office will also be included under this scheme.

7. $W AT F AT REATA@T 10 [ERR & Y ch=w;q § -

Under this scheme, there is a provision for giving the following 10 awards -

#H/S.No. | TEER/Prize | TEHRI $T F&A/Number of prizes | JWHR URA/Prize amount (%)
1. gora / First 02 5000/- Scdsh/each
2. gfadT / Second 03 3000/- Scdh/each
3. ('-!’T-ﬂ'zl' / Third 05 2000/- 9c¥h/each

8. RS FA & T F@ 100 3% W G| 3797 ¥ 70 3% G&r 7 v 71w &5 & 7+ & e @ s 6@
30 3% TR Fr Tasean, odeg Tua va forma fr & F Bw g v o e @S arer #: 70 F @ 50 305
T ST FUr geAw 9w geR dfafead wed & P e 3w G Seen, afee g9 3w 70 ¥ Hfow FE @
U YR Y& U §AR HA YAl & o0 T e @ fgar ween| G sfawfet f agemer @, de,
FeolS, HoIITeIH, S9mal, 37341 a1 3\, 3¢ 20 wfaeT d& JAafea 3 &1 ey Gar seer |

A total of 100 marks will be awarded for evaluation. Of these, 70 marks will be allocated for the amount of

work done in Hindi, and 30 marks will be allocated for clarity of thought, word choice, and writing style. A

candidate who writes 100,000 words will be awarded 50 marks out of 70, and one mark will be awarded for
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every 5,000 additional words, but the total will not exceed 70. Similarly, one mark will be deducted for every
5,000 words less. Candidates whose mother tongue is Tamil, Telugu, Kannada, Malayalam, Bengali, Oriya

or Assamese will be given the benefit of additional marks up to 20 percent.

9. yfaorh sfafts &= RftT o3 & 30 B & B v w=sl &7 JE-aEr @We T9E T F aE-aE W
30T 3o FS @ T F & ag Sfagraer B S@ ofy amnsgemr F afRend =T oS
@S & a FHA FF SAW-AET AT HFTF Ty gl
competitor will maintain a daily record of their Hindi word writings in the prescribed format below. Each
week's record will be verified and countersigned by the next higher officer. If branch/section officer maintain

the record at their own, the employee will not be required to maintain the record.

10. TF 99 & IT F Tois SigaeT BEr & BT 7T 39T S FT AE-AET Sia-gTarei] Fi arer HEEET & ATeud
¥ Hedha WATT AT TS 26T FEGT HT| T IfA-gFamen s aer H#0wd a1 Remr sg@ @ piaar
AR @ § 3R SE-Sar w@d § O sE EeTear AT gl 3R 3eg =@ & gl
At the end of one year, each competitor will submit the record of his or her work in Hindi to the Evaluation
Committee or the Official Language Branch through the countersigning officer. If the countersigning officer or
branch head himself or herself monitors and maintains the record, this will not be necessary for employee

and they will be required to provide the details.

99l / Form
SR , GGATH , HATSTST
@l AR F clua EE F e oo FF F1 Rewr
. | B [ F fo v | Fdow & F v aw 3w F | Fumer wfed
S.No. | Date | F& &I ®Ea TF | Eoqu/zeE@T F Other works in Hindi | g&aTe (¥cag & T
o g real & wEa =T sregl F | IR)
File and Register | No. of words in Details e Signature of controlling
no. of Hindi work | Hindi No. of officer (Once in a
noting/drafting words week)
1 2 3 4 5 6 7

o sfefEi/FaaiEt & a¥ 2025-26 # 38 SicaEs A= A $0T oar §, 398 3y ¢ 6§ 39 maAr
F A H WA T AT RAE TaTH AFY F IR IR S FrATerd IS A F 29 HE 2026 TF
3927 8= &) Aaw /Y F a5 gra s3Eeat W e #E B s

The officers/employees who have participated in the scheme in year 2024-25, are requested to submit their
record countersigned by controlling authority in the official language branch upto 29t May 2026. The applications
received after the last date will not be considered.

a¥ 2026-27 F T A & STgF FIMEB § IFGAY g 6 T 39Fd el F e 39 NP W
The employees willing to participate in 2026-27 are requested to maintain their record as per above

instructions.

srfesas/Enclouser: JEAET ® S IF/letter issued by Hars.

Digitally signed by
Dhirendra Kumar

Date: 29-04-2026

11:45:02

Hera+ @/ Assistant Director
TSI =TT HEHRY Official Language Officer (1/C)
gfd/To -
1. TAcRrr (Trstsim), Fcarer, ST, 75 el 1 gaer|
Director (OL), Headquarters, ESIC, New Delhi for information please.
2. JufFas wEras, gFd HgE (W), 39 & Srfter, S.E e, an
Personal Assistant, Joint Director (l/c), Sub Regional Office, ESIC, Nagpur.
3. wsft 0= vg FEew e, 37 89 FEey, F3.4.5E, aeR
All Officers and Office Superintendent, Sub Regional Office, ESIC, Nagpur.
4, g amEr geuE/IArdr SAT Rfecar 3=, sefiEey o S/ siivareT-gg-arasr HEed, 39 89T FEe,
F.u.8.E, aerR
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, Sub Regional Office, ESIC, Nagpur.
5. 39 &€ FRET TE FAEET AT SRS Rhea FéEl seew, sad s, AR & @l wide)
All officials of Sub Regional Office and Subordinate Branch Offices/DCBO/M.R. Office, ESIC, Nagpur.
6. JTEEE FauSH, 39 & FU, FIAH, AR F ITEEE W HIAS FA &l
Website Manager, Sub Regional Office, ESIC, Nagpur to upload it on the website.



